
 

 

Harpsden Pre-School COVID-19 policy  

 

Social distancing 

 

We know that, unlike older children and adults, children in the early years cannot be 

expected to remain 2 metres apart from each other and staff. We will therefore be 

implementing a number of safely measures that will help limit the risk of coronavirus 

transmitting within our setting: 

- Ensure parents keep children displaying any coronavirus symptoms at home 

- Ensure that staff who are symptomatic do not attend work 

- Frequent hand cleaning and good respiratory hygiene practices 

- Regular cleaning of the pre-school 

- Minimising contact and mixing 

 

Attendance at our setting 

 

Anyone who is displaying coronavirus symptoms, or who lives with someone who does, 

must not attend the setting. This includes children attending our setting and the staff who 

work here. 

 

The main symptoms of coronavirus are: 

- A new, continuous cough 

- A high temperature 

- A loss of, or change to, sense of taste or smell 

 

Anyone displaying any of these symptoms will need to self-isolate at home for 7 days and 

fellow household members are advised to self-isolate for 14 days. They should be tested for 

Covid-19, and if the test is negative, they may return to pre-school and fellow household 

members can end their self-isolation. 

 

Attendance by vulnerable staff and children 

 

The government guidance goes into detail in respect to both vulnerable children (from a 

health perspective) and staff, as well as those staff or pupils who live with a vulnerable 

person. Different rules apply in respect to individuals classified as “clinically extremely 



 

 

vulnerable” and those who are “clinically vulnerable”. See Appendix 1 for a list of individuals 

considered to be “clinically vulnerable”. 

 

If a member of staff or child is “clinically extremely vulnerable” they should follow shielding 

measures and not attend pre-school. If a pupil or member of staff lives with a “clinically 

extremely vulnerable” person, they should not attend pre-school unless social distancing can 

be stringently adhered to. This will be impossible for Harpsden Pre-School to guarantee and 

therefore this category should not attend. 

 

If a member of staff is “clinically vulnerable”, they should take extra care and work from 

home where possible. If “clinically vulnerable”, but not “clinically extremely vulnerable” 

individuals cannot work from home, they should be offered the safest available on-site roles, 

staying 2 metres away from others wherever possible, although the individual may choose to 

take on a role that does not allow for this distance if they prefer to do so. If they have to 

spend time within 2 metres of other people, settings must carefully assess and discuss with 

them whether this involves an acceptable level of risk. (Source: ‘Implementing protective 

measures in education and childcare settings’, updated 1 June 2020). 

 

If a child is “clinically vulnerable”, parents should follow medical advice as to whether their 

child can attend pre-school. If a child or member of staff lives with someone who is “clinically 

vulnerable” (but not “clinically extremely vulnerable”), including those who are pregnant, they 

can attend pre-school. 

 

Staff wellbeing 

 

As we prepare for a phased reopening of the pre-school, we must consider how we support 

our staff. This will allow us to support fully the children and families of our pre-school with the 

challenges they have faced, and those still to come. 

 

Staff will be consulted on the new policies and procedures implemented for re-opening the 

pre-school. The pre-school managers will speak to all members of staff before re-opening 

the pre-school to discuss any concerns they might have.  Staff will be fully briefed and 

trained on any new ways of working prior to re-opening. The Committee will conduct a staff 

survey to ensure all staff are happy to return to work. 

 

If staff have any worries or concerns, they are encouraged to contact either the Teaching 

Manager, the Business Manager or the Staff Liaison Officer. 



 

 

 

Child wellbeing 

 

We acknowledge that our families will have had varying experiences during lockdown and 

the children who return will not be the same as those that left.  We have maintained contact 

with our families since we closed with weekly curriculum plans and activity ideas.  All our 

children have received personalised emails from their key person.  Our focus now will be to 

ease the transition into their return.  We propose to: 

- Re-establish the important relationship between home and the setting by sending home 

revised “All About Me” sheets to find out about the things that have changed for each 

child, for example they may have been toilet trained during the break, learnt to ride a 

bike, count to 10. 

- We would then follow this up with a conversation over the phone with the parents where 

we will also give parents the opportunity to discuss any concerns/questions they may 

have about their child returning.  It will also be a chance to discuss any negative 

experiences of lockdown, whether they have experienced loss or separation from a 

loved one.  We can discuss if their child is anxious and stressed about returning to the 

setting.  

- We will produce a short video to explain to our children and parents about the changes 

to drop off and the layout of the hall. 

- We will invite children to send us pictures they have done that we can display on the 

walls ready for their return. 

 

 

Drop-off and pick up procedures 

 

Parents will be asked to maintain social distancing during drop off and pick up to minimise 

person to person contact. Only one parent is to drop off and collect their child.  

 

Parents and carers will not be allowed into the setting. Parents and children are asked to 

wait in the car until a member of staff calls them over to check-in. Parents to hold children’s 

hands, walk to the hand sanitation station. Children and parents will wash their hands or 

apply hand sanitiser before a member of staff opens the gate. Staff with clean 

hands/gloves/PPE to operate the latch and bolt to let the child through. No parents to touch 

the gate or to enter the site. Staff to wear PPE (mask/gloves) in case of having to come into 

close contact with parent if child needs support to enter the setting. One member of staff on 

the gate, use gloves/mask & hand sanitiser. Clean latch/bolt with anti bac spray after all 



 

 

children have arrived/departed. Wash hands thoroughly after all children are in the setting. 

Repeat at pick up times. 

 

Children should only bring a named water bottle and a bag containing a change of clothes to 

pre-school. Water bottles will be wiped down by staff with anti-bac spray on arrival and will 

be stored together either on the bench on the stage (when inside the hall) or on a shelf in the 

far shed (when outside) to prevent the children from helping themselves. Bags will be stored 

on the child’s peg in the hallway. The pegs will be spread out and access limited to prevent 

crowding in the hallway. 

 

Food and drink 

 

A snack will be provided to children at break time. This will either be eaten at the table if 

inside or sitting in their hoops if outside. Children will wash their hands before and after 

eating. If eating indoors, the table and chairs will be cleaned with anti-bacterial spray before 

and after the snack.  

 

Children are asked to bring in their own named water bottle. This will be wiped down with 

antibacterial spray on arrival and the water bottles kept together during the session. Children 

will be given their water bottle by a member of staff when they’d like a drink, to minimise the 

risk of children sharing each other’s water bottles. 

 

Toilets and nappy changing 

 

Staff are to wear gloves when supervising children’s use of the toilets. The toilet lid must be 

closed before flushing. Wearing gloves, staff to wipe down toilets seat, door and handle, 

sinks and taps after each use with anti-bac spray and paper towels.  

 

In disabled toilets, flush toilet with seat down.  Wipe seat, surfaces, taps after use with anti-

bac spray and paper towels. 

 

All toilets to be cleaned thoroughly at the end of the session. 

 

When changing nappies, staff to wear PPE (gloves, an apron and mask if staff feel they 

need this due to closer contact). Wearing PPE, wipe down mats after use with anti-bac spray 

and paper towels. 

 



 

 

Staff to use wipes provided by the setting for nappy changing. 

 

Handwashing and respiratory hygiene 

 

Handwashing facilities are available throughout the pre-school for staff and children: hand 

sanitiser stations are located at all entrances and there is running water and soap in the 

kitchen, toilets and outdoor area.  

 

It is recommended that hands are washed/sanitiser is applied: 

- upon entering the setting,  

- after coughing, sneezing, touching your face,  

- before and after eating  

- after using wheeled bikes, trikes or other large equipment 

- and on departure.  

 

Children will be supervised when doing this, especially if using hand sanitiser. Children will 

be helped to learn how to wash hands effectively, making sure they wash them thoroughly 

for at least 20 seconds using running water and soap and dry them thoroughly, or use 

alcohol hand rub or sanitiser ensuring that all parts of the hands are covered 

 

Tissues will be available throughout the setting to implement ‘catch it, bin it, kill it’. Lidded 

bins (operated by foot pedals), are situated throughout the setting so that used tissues can 

be immediately disposed into bins and these bins are emptied daily. 

 

Cleaning 

 

Children and staff are asked to wear clean clothes to the setting and wash clothes after a 

day at pre-school. 

 

Surfaces that children and staff touch frequently, such as toys, doors, sinks, toilets, light 

switches, will be cleaned regularly throughout the session. 

 

All toys will be thoroughly cleaned or, where possible, disinfected in the dishwasher at the 

end of each session. Soft furnishings, soft toys and toys that are difficult to clean will be 

removed from the setting. Playdough and sandpits will also not be used at this time. 

 



 

 

The hall and toilets will be thoroughly cleaned after each session: all frequently touched 

surfaces wiped down with antibacterial spray, toilet seats and sink areas cleaned and the 

hall floor mopped.  

 

Bins will be emptied after each session.  

 

Personal protective equipment (PPE) 

 

Government guidance states that wearing a face covering or face mask in Early Years 

setting is not recommended.  

 

Face masks will only be worn in our setting in the following circumstances 

- In line with our policy 6.4.1 Nappy Changing, gloves and disposable aprons will be worn 

when changing nappies. Staff may choose to wear a mask as well if needed to feel 

comfortable during closer contact. 

- If a child becomes unwell with symptoms of coronavirus while in the setting and needs 

direct care until they can return home, a fluid-resistant surgical face mask, disposal 

gloves and a disposable apron should be worn by the supervising adult. 

- At drop off/collection – a member of staff may wear a mask if they need to come within 2 

meters of a parents if the child needs support when entering the setting 

 

Group sizes 
 

We will have 2 groups, each with a maximum of 8 children, attending the setting. One group 

will be the Rising 4’s, attending on Monday and Tuesday. The second group will be the 

younger children and will attend on Wednesday. Siblings can attend the same sessions, but 

the number of sessions would be limited to that of their age group (e.g – a 3 year old could 

attend on Monday or Tuesday with an older sibling who is a Rising 4, but the 3 year old 

could only attend one session per week, either Monday or Tuesday). 

 

Each group will be supervised by three members of staff. The same three members of staff 

will be working each day, so will come into contact with both groups (i.e. a maximum of 16 

children). This is within the government guidance that there would never be more than 16 

children within a group at a setting.  

 

  



 

 

Forest School 

 

Forest School sessions will be designed taking COVID-19 into account. In particular: 

- Omitting equipment that is shared or that encourages close contact with the face (eg. 

Binoculars, mirrors and some mud kitchen resources). 

• Cleaning and disinfecting frequently touched objects and surfaces 

• Providing running water and soap for hand washing and paper towels for drying 

(lidded bin for waste) 

• Providing correct hand sanitising and hygiene products 

 

We are actively and regularly informing ourselves of all update HSE and government 

guidance. 

 

Procedure for suspected cases of COVID-19 

 

If a child or member of staff at the setting becomes unwell with a new, continuous cough or a 

high temperature, or has a loss of, or change in, their normal sense of taste of smell 

(anosmia), they must be sent home. They will need to self-isolate at home for 7 days and 

fellow household members are advised to self-isolate for 14 days. They should be tested for 

Covid-19, and if the test is negative, they may return to pre-school and fellow household 

members can end their self-isolation.  

 

If a child is awaiting collection, they should be moved to the Committee Room and 

supervised by a member of staff. PPE (a face mask, gloves and disposable apron) should 

be worn by staff caring for the child while they await collection if a distance of 2 metres 

cannot be maintained. A window should be opened for ventilation. If they need to go to the 

bathroom while waiting to be collected, they should use the men’s toilets. The bathroom 

should be cleaned and disinfected using standard cleaning products before being used by 

anyone else. 

 

In an emergency, call 999 if they are seriously ill or injured or their life is at risk. Do not visit 

the GP, pharmacy, urgent care centre or a hospital. 

 

If a member of staff has helped someone with symptoms, they do not need to go home 

unless they develop symptoms themselves or the child subsequently tests positive. They 

should wash their hands thoroughly for 20 seconds after any contact with someone who is 

unwell.  



 

 

 

After someone with symptoms has left, cleaning the affected area with normal household 

disinfectant will reduce the risk of passing the infection on to other people. Wear disposable 

or washing-up gloves and aprons for cleaning. Using a disposable cloth, first clean hard 

surfaces with warm soapy water. Then disinfect these surfaces with the cleaning products 

you normally use. Pay particular attention to frequently touched areas and surfaces, such as 

bathrooms, grab-rails in corridors and stairwells and door handles. 

 

If an area has been heavily contaminated, such as with visible bodily fluids, from a person 

with coronavirus (COVID-19), use protection for the eyes, mouth and nose, as well as 

wearing gloves and an apron.  

 

Wash hands regularly with soap and water for 20 seconds, and after removing gloves, 

aprons and other protection used while cleaning.  

 

Waste from possible cases and cleaning of areas where possible cases have been 

(including disposable cloths and tissues) should be double-bagged, then stored securely for 

72 hours then thrown away in the regular rubbish after cleaning is finished. 

 

Procedure for confirmed case of coronavirus (COVID-19) in a setting 

 

All staff and children who are attending an education or childcare setting will have access to 

a test if they display symptoms of coronavirus (COVID-19) and are encouraged to get tested 

in this scenario. 

 

Where the child or staff member tests negative, they can return to their setting and the fellow 

household members can end their self-isolation. 

 

Where the child or staff member tests positive, the pre-school will be closed and all staff and 

children attending the setting will be sent home and advised to self-isolate for 14 days. The 

other household members of the pre-school children and staff do not need to self-isolate 

unless the child or staff member they live with in that group subsequently develops 

symptoms. 

 

A central record of all confirmed cases of COVID-19 that affect any member of staff or 

service user is held. This record does not contain personal details about the individual 

(unless for a member of staff). Records are kept of individual cases of children/families who 



 

 

are self-isolating due to symptoms. In all cases the principles of data protection are 

maintained. 

 

 

Government Guidance 

 

This policy was compiled in reference to the following government publications: 

 

-  Planning guide for early years and childcare settings (published 24 May 2020) 

-  Coronavirus (COVID-19): implementing protective measures in education and childcare 

settings (updated 12 May 2020) 

 - Actions for education and childcare settings to prepare for wider opening from 1 June 

2020 (updated 12 May 2020) 

 

 

This policy was adopted by Harpsden Pre-School  

On 11 June 2020 (date) 

Date to be reviewed August 2020 (date) 

Signed on behalf of the Provider  

Name of signatory Mrs Stephanie Friend 

Role of signatory (e.g. chair/owner) Chairperson 

 

 

  



 

 

Appendix 1 

 

(taken from ‘Staying Alert and Safe (social distancing), updated 31 May.) 

Clinically vulnerable people 
 
If you have any of the following health conditions, you are clinically vulnerable, meaning you 
are at higher risk of severe illness from coronavirus. You are advised to stay at home as 
much as possible and, if you do go out, take particular care to minimise contact with others 
outside your household. 
 
Clinically vulnerable people are those who are: 

• aged 70 or older (regardless of medical conditions) 

• under 70 with an underlying health condition listed below (that is, anyone instructed 
to get a flu jab each year on medical grounds): 

• chronic (long-term) mild to moderate respiratory diseases, such as asthma, chronic 
obstructive pulmonary disease (COPD), emphysema or bronchitis 

• chronic heart disease, such as heart failure 

• chronic kidney disease 

• chronic liver disease, such as hepatitis 

• chronic neurological conditions, such as Parkinson’s disease, motor neurone 
disease, multiple sclerosis (MS), or cerebral palsy 

• diabetes 

• a weakened immune system as the result of certain conditions or medicines they are 
taking (such as steroid tablets) 

• being seriously overweight (a body mass index (BMI) of 40 or above) 

• pregnant women 
 
As above, there is a further category of people with serious underlying health conditions who 
are clinically extremely vulnerable, meaning they are at very high risk of severe illness from 
coronavirus. You, your family and carers should be aware of the guidance on shielding 
which provides information on how to protect yourself still further should you wish. 

 


